
Requesting Accommodation Letter: 

1) Visit our website https://accessibility.ecu.edu/students/ 

2) Click “Clockwork Web Portal” on ribbon bar: 

 

 

 

 

 

3) Next, click “Accommodation Letters” button: 

 

 

 

 

 

 

 

 

 

 

4) Next, click “Accommodations” tab on menu: 

 

 

 

 

 

 

 

https://accessibility.ecu.edu/students/


5) Once you enter the Request Accommodations page, you will select the term of your class 

and then select the class you need an accommodation letter for and hit “Request”.  

 

 

 

 

 

 

 

 

 

 

6) Check the accommodations you are using and check your courses. **indicate if your 

accommodations require changes** 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



7) Once you have checked your accommodations, courses, and confirmed they were 

correct, you will then agree to the terms. Check the box and hit submit: 

 

 

 

 

 

 

 

 

 

 

 

8) Once you have submitted your request, you should receive an email confirmation that 

your accommodation has been sent to your instructor. 

 

 

 

 

 

 

 

 

 


